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A FEASIBILITY STUDY OF 4 MULTI-MEDIA CATALOGUE

Terms of Reference

The terms of reference of this study were set out in the original proposal
to OSTI as follows:=

1. to identify various media in which material is to be catalogued and

the information about each that is required;

24 to consider the principles of a classification system and cataloguing
procedure which would most effectively display the infrrmation re-—
quired, while taking into account the main existing navional and

international systems;

Se to consider, in conjunction with the British National Bibliography,

how best the information might be disseminated;

L to outline the orgenisation necessary to collect, process and

disseminate the information and prepare estimates of cost;

5 to list distributors of materials from whom infermation would be

sought and with whom contact would need to be maintained.
The report which follows is in two parts.

Part I considers the broad problems of collection and dissemination
(reference 3. and 4. above) sud attempts to relate them to other

developments in the field.

Part II considers the detailed problems relating to the documentation of
media, particularly as they affect the production of a catalogue., It
also refers to dissemination in so far as it relstes to the distribution
of a catalogue and gives some estimates of cost (reference l., 2., and 5.
above and some aspects of 3. and L.).

Se
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PART I - GENWRAL CONSIDERATICIS

% Introduction
11 When this project was first conceived in discussions with the

National Council for Educaticnal Technology it was seen as an inves-
tigation into the production of a catalogue for other media comparable -
to the British National Film Catalogue (which was itsel? closely re-
lated to British National Bibliography). Part II of the report con-
stitutes a record of such an investigation. However, since then, the
National Council for kducational Technology hes had time to establish
an overall national view of the field and almost as the main part of
this report was completed the Report of the National Libraries Committee

was published.

12 This latter is particularly significant to this report as it
correctly sees the need for an overall biblingraphic service. However,
throughout the report, referernce is made to the printed word as a source
of informations Buv if it is information with which we are primarily
concerned, the form in which it is recorded is not significant. Whilst
the printed word will undoubtedly, rightly, dominate the information
scene for as far ahead as can be foresecen we can no longer ignore the
contribution of other media. It follows therefore that the Kational
Bibliographic Service as praoposed in the report should frum the beginning
include all media, It is likely that NCET as a body particularly cone~
cerned with media as well as the printed word would support this view in
the light of its consideration of the problems over the last few months.

13 Thus although Part II of thiz report cnvisages a machine readable
catalogue arising out of a national multi-media catalogue, if the recom=-
mendations of the National Libraries Committee are accepted and implemented
it might well be that the sequence would be reversed and that the multi-

media catalogue would arise out of a machine readable catalogue,.

t

14 In considering the organisation of the documentation of information
two objectives must be borne in mind. The first objective is to record
the information; the second is to disseminate it. Normally dissemination
is achieved by printing; abstract bulletins, catalogues, computor printe
out, card indexes, books; the style of printing and the function of tho
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publication differ widely. There is also an economic factor to be con—-

sidereds To collect information costs money. It is convenient if users
can be made to pay for the use they make of it. A subscription allowing
access to the information is difficult to cost and limits the number of
potential users to those conveniently situatede The funds necessary to
keep the record going may not then be fortheominge The rescord will be
reduced to save money and the service will gradually dcterioratce (This
problem has faced many associations working in the media field). On the
other hand a publication which can be snld brings in funds and disseminatecs
the information more widely, It thus enables the first objective to be
achieved and implements thc second objective. This principle applied to
both BNB and BNFC (which was designed in close collaboration with BNB),

15 With other media and with the more detailcd records which might
ultimately be required for the analysis of film aznd tape records it is

doubtful whether the demand yot exdsts which wald justify publication.
This could not then be relicd upon immediately as an adequate sourcc of
funds.e Yet the informetion must be indexed now if posterity is not to
be woefully short of. records. Iore important, by indexing now it vill
be possible to stimulate intercst in using these records and generate

understanding of their use.

16 It follows therefore that, whilst the project for & multi-izedia
catalogue could be implemented as originally envisaged and as set out in
Part II of the report, if a National Bibliographic Scrvice is set up the
form of the project for a multi-media catalogue coulld be changede In eithor
case it would be necessary to provide support funis and it is for the
Department of Education and Science to take the final deecision on how these
should be allocated. Wha' is important is that a deeision should be taken
quickly for material is bLeing produced all the time. The longer the delay
the more records will be missed.s It must be recognised that a rotrospec—
tive record system is almost impossible to operatec. Further the production
of audio-visual media is expanding rapidly, If the rucording system is nct
soon cstablished it will be faced with an overvhelming and unnscesserily
expensive task in dealing with a flood of materials and discovering how

t0 organise itself at the same time.

2 Organisation
21 So far we have referred principally to the recording of the information.

Although this is a vital step it is only a smell part nf the information

probleme There is an ancillary problem, that of organising the ccllection cf

the information and a major problem: that of organising its effective usce
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3 The collection of information

31 Perhaps the most significant difference between the B2 and a multi-
media cataloguc is the lack of a law of deposit for nen~bock materials. It
follows that the collection of information on neon-bnolk matorials is e nuch
more positive process than is required for the vast bullt of printed matter.
Indecd one might almost say that an intelligence system is required which
is designed to feed information into the collection point. Turther, an
effective intelligence system must be integrated with the activity from
which it is drawing information. Such intelligence systems may already
be said tn be cperating for films through the ENFC and for programmes
through the Association of Programme Learning. In both these cases tho
aim is to acquire a complete record of the particular type of publication.
Similar systems exist with EFVA and BACIE (For programaes) but here the
constraint is imposed not by type of media but rather intended user. Since
we are discussing here a catalogue of all mcdia the first two cxamples have
basic aims in common with the project under discussimm and are thersfore
more significant. The seccond two ~xamplos weuld however have a valuable

reinforcement role to the basic information collection system.

32 It could be argued that the centrel documentaticrn agency in which
the information is filed could and should be wholly responsible for col-
leeting infermation directly. There is undoubtedly o degree of involvement
(referred tc above) which is necessary if information is to be drawn out of
the different systems in which the media are produccd, but this could be
acquired over a period of time. Indeed tiils might well become tho evontual
pattern of activity. But, for the present, it seoms sensible, and perhans
economic to recognise that expertise with smme materiels already exists and
any new centre should take advantage of it., It vould in any case sesem to
be fundamental that any proposal for a natimmel information csntre sheuld
not in any way weaken organisations already operating in the ficld. Oze

aspect of this would be to use their information collecting systense.

b Using the Information
41 The case for maintaining and strengthening cxisting associations is

even stronger when rmne ecnsiders thue problem of using tho information, It
is very seldom that anyone requires a comprchensive answor to a question.

What is required is a selective answer and most poople will ncoed seme holp
in deciding what the criteria of the selection should be. It follows that
a complete record of all media will not in itself be dircetly bencficial to

6.
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to the individual enguirer. The BNB and BNFC aim to be such conplete records and
as such constitute 2 very sophisticated presentation of information. They nced
some degree of experience if they are to be used effectively. The BNB can
rightly assume that this exists in a professional librarian and since enquiries
sbout books come through libraries and booksellers there is an agent who can
interpret the BNB to non specialist enquirers., Since the publication of BNFC
it has been evident that although there was a need for film information which
the Catalogue met there was difficulty in relating its service tc this need
since there was not the equivalent of the book librarian to carry out this
interpretive role. There are film librarians who could use BNFC but there is
not the broad experience of film which weuld enable full use to be made of it.
There is little doubt that there is a growing understanding of what BHFC oifers
and there is no doubt that & similar understanding would eventually be achicved
in relation to the documentation of other audio-visual materials. Indeed,

as has already been suggested, one would hope that one of the benefits of a
central catzlogue would be that it could promote 2 better understanding of the
problems of organising information recorded in different media and a growing

appreciation of the benefits of using this inflormation.

L2 It is thus important to recognise that because there is at this moment
in time, a structure of activity into which a complete rocord of books fits
there is a market for BNB as a published record of bocks published in Great
Britain, but that such a structure does not at present exist for all other
media. It is likely that as libraries grow automatically to include all
media such a structure will develop. The indications are that there is a
market requirement for BNFC and Programmes in Print. There may not yet bo

a viable market for a published catalogue of all media and finance may he

needed to support the project until it is viable,

L3 However, there is undoubtedly at this time a need for selective
information. The list of f£ilm and film strips in chemistry published by the
Royal Institute of Chemistry; the BACL:S list of programmes and various sub-
joct guides all demonstrate this fact. They further demonstrate the need for
specialised agencies to produce theme It is thus suggusted that individual
users would not normally need to have direct access to a complete record of
information but would approach it through a specialist agency. Liventually
one such group of agencies may be the library system and it may be that the
growth of this system to cover all media will be the key factor in deciding
whether or not to publish a complete rccord of the information store.
Already BNB is clearly directod to libraries and o high proportion of the
subscriptions to BNFC also come from librarics of one kind or anothor,

7o
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5 The information gap i

51 It thus follows that in considering the gap in infornation available

about media we arc concerned not Jjust with the documcntation of differont

e A oo WA s o o B T o

medis. This is an essontiel step but it is cqually importent to establish

3

the channels by which such informetion can be disseminated.

52 There necds to be some agency with overall rcsponsibility for organising
the information store (but not necessarily running it) but in cddition this
agency should see that through the services it extends to oexisting specielist
agencies they are enabled to distribute to the community the information con=—
tained in the storc. Such an organising function might fall to NCET who ore

already concernecd with this problem.

55 To a large extent existing organisetions mcet the nved for specialist

agencies although their function and responsibilities might well be more

clearly defined. (Such clarification should not inply the elimination of

overlapping responsibilities. Some duplication in information work is

essential. A teacher should certainly be able to go to the RIC, EFVA and

AFIET for their intorpretation of the information available on Programnmas I
available in Chemistry. It is for him to decide whose view he will accept
and act upon. But it is wasteful for cach of throc orgoanisations to tell f

him a programme is published. One record can do this.)

5Lx In susmary therefore it is cnvisaged that a contral body, probably
NCET, would have overall responsibility for managing an information store ]
of information modia. This would either be a published rccord building up E
o machine rcadablc record (almost as & by product) or a machine readable ?
record, producing printed records as roquired. In addition the central :
agency would have a co-crdinating function in relation to associations and »
groups working in the fiecld and wmld have funds availablo to sugnont/enhoncoe %
in appropriate ways their information activities. Such essociations would bo i
troated as the major sources of information for the store but in timo the

store may bocome its own direct collector in some aroees.
55 The nation has clearly decided to support some aspuets of inforuzation.

The Report of the National Librariecs Committec makos clcar refuronce to many

examples. The Report goes on to assume that the nation nust support &

8.
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national basic service leaving individuals and associations free to exploit
this as their needs require and their resowces allowe On this argument

there is a strong case for a centrally supported media information store,

out of which publications would be produced. It would be for different groups
to decide whether the cost of productirn (including a fee to the store) could
be covered by funds available from members or subscriptionse Fees paid to

the store would offset some of its costs but the existence of the store should
no more depend on the rcceipt of zdequate funds from usors than dnes the

public library service, the British Museum or any other publicly supported

information services referrcd to in the National Library Report.
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PART II - THE CATALOGUE

1l Introduction

11 This report will describe the cimtent of the idcal cataloguc;
examine the cataloguing being done by agencies in tho field and in the light
of these two factors will make rccommendations as to the feasibility of the

catalogue,

12 Geographical limits of the catalogue (Recommendations 11, 16-18)

80 BT AR

121 The British National Bibliography and the British Hetional Filw
Catalogue interpret the meaning of National in different ways. The rormer
has a more logical interpretation namely a catalogue of broks publishoed in
the United Kingdome The latter, although originally = cstalogue of filns
produced in the United Kingdom, subsequently extended its coverage to include
films available in the United Kingdom. This aronsc mainly because madia are
so disorganised bibliographically that it was not possible to £ind a con-
venient record of foreign films in Britain. The plan, of which the BNFC

was to be part, for a set of European National Film Catalogues, has never

come to fruition and this increased the pressure on BHFC to add foreign films
to its records In addition the limitation to £ilms availsble in Britain hed
- some meaning given the great difficulty of obtaining films for single screenings
from abroad.

13 However it is clear that given the increasing aveilability of inter-
national media materials a catalogue based on availability in the United
Kingdom would become impossible to define and would ultimately be internstional
in its coverage. It is therefore proposed that for the purpose of this

report the catalogue should be a national one of materials produced in the
United Kingdom.

14 Co-operation with other countries should be ercouraged so that with
comparable national catalogues elsswhere an international record would be built
up. BNB is already co—-operating with the Library Congress in the MARC projeet
and there is no doubt that this co-operation could be extended to cover other
media. The records of American and British materials would thus be correlated
and this would represent a significant step towards an international infor-

mation service.

10.




15 The purposes of a national catalogue of whatever kind are taken to be

as follows:
(1) To record the full output - of the nation. To document the
intellectual resources of this country as the physical resources

are documentede.

(ii) To do this in a way that allows

(a) immediate access to the single item;

(b) easy retrospective searching.
(iii) To set a standard of bibliographical centrol within its field.
{iv) To assist the exploitation of the materials catalogued.

2 Terms of reference of the Catalogue (Recommendations L=21)

21 Media - The catalogue should cover all published materials in which

information is recorded excluding books and other printed forms already

included in the British National Bibliographye.

22 Publication =~ The catalogue must be limited to published items.

A definition of publication is that the item must be issued in a number of
copies. That it must have a price attached either directly, e.ge a COpYy
costs 40/-, or indirectly in that it is a recognised perquisite to a payment
made for other purposes. This would include maps issued as part of o
magazine; programmes available only to the meubers of a socilety, etce.

If there is no price attached the conditions of availability should be
clearly stateds These should normally allow a wide audience for the iteni.
Ttems intended only for circulation within an organisation with no prior
intention of wider distribution, especially those of an administrative

nature, are not published.

221 Pfogggmmes ~ There is one group of materials that presents an

indexing problem peculiar to itself. These are the materials known as
programnese The range of these covers forms as various as printed books
to computer programmes. Where the programme exists in book form it is
already being catalogued in a context outside that of all the other media,
i.0. The British National Bibliography. This is accidental due to the

physical form of the teaching machine being similar to that of a boonk.

1l.




There is no other real resemblance and the two forms are not interchangeable,
The user of a book does not want a programme and the user of- the programie
is looking for something a book cannot give. The multi-media catalogue
therefore must include the programmed textbook as much as any other
programme., This particular media will also need to develop a taxonomy.

It is at the moment an extremely amorphous part of the structure of hnowledge.

222 Microfilm, microfiche etc. = There is a group of materials that

superficially rcsemble the other media in that they do not physically resemble
a booke These are the various microforms. These however are not a true
medium of the kind discussed here. They are a different physical medium for
reproducing other media. No one composes directly onto microfilm. It
always reproduces something else. Any item, book or non-book, appearing in
microform should be considered merely as an edition of the originsl and
indexed as suche. The microforms will not be considered in this report.
(Since this paragraph was drafted ny attention has been drawn to microforms
which have been produced as originals. It would seem to be a matter for
definition by BNB as to whether these are included in BENB or not. B.C.)

23 Supply of these materials for indexing - The best meth:sd of obtaining

these materials for indexing is ¢ use copies brought by some institution for
its own purposes. The multi-media catalogue itsclf could not purchase these
itemse To do so would be expensive and of itself fairly pointless; af'ter
having been indexed the items are of no further value to the catalogue and
would have to be disposed of to aveid storage costs. 411 that is really

needed is access to them.

231 The Brymnor Jones Report recommended the setting up of a National
Centre for Audio visual aids and if such a centre did come into being it
would be the logical place from which to start this indexing. It is outside
my terms of reference to suggest such a centre for the Catalogue itself,
indeed it is not necessary for indexing purposes but when other reasens for

setting up such a centre are being considered this one nught also to be
included.

232 It is interesting to note that the patiern that might emerge from such
a National Centre together with the multi-media catalogue now being comsidazred
and the information services in the field already is very similar to that
proposed by the National Libraries Committee, for the problems facing the

larger medium of books.

12.




233 Until the catalogue has access to such a collection, the indexing will
necessarily have to be done from information abrut the item rather than the
item itself. The main source of this must be the manufactursrs from their
catalogues or publicity material though some may come from the various
information services such as that of BISFA or the BiA. Cataloguing from
other information rather than the item must always te 2 second best and it
will always be the duty of the catalogue to try and zet as much information
about the item to be catalogued as is economically feasible at the time,
The catalogue should be prepared to publish an amended or amplificd entry
for an item already catalogued. This could be signalled as such at its
Pirst appearance but need only be treated as the standard entry in the nex
cumulation.

234 It is not however part of the catalogue's task to provoke publication
in the terms defined above, of an iteme If it learns of the existence of an
itenm it should enquire if it is published if there is any ambiguity sbout this,.
But where it is clear that an item is essentially unpublished its further
exploitation should be left to the information services for that particular
media who are best equipped to assess the need for publication. Having
ensured this they can notify the catalogue and an entry will appear in the

normal course of events.

24 Specific cataloguing - The cataloguing must be as specific as possible.

A catalogue especially a National catalogue is intonded to last and to growe.
What is being contemplated here is a structure to contzin half a century's
production of these media. If we are to find from this sequence the one
item that is the match to the users' needs and find it quickly which is the
users! right then one must be able to identify cach item quite clearly. To
this end the catalogue entry should be for the item not for the series.
These media tend to publish in series partly for gond educational reasons;
they are conceived as part of an integrated teaching course; and partly for
equally good commercial reasons - sell one, sell all. The educational necd
can be met by the use of the series added entry, which gathers together
sufficient information for this purpose. To make the series the main centry
would either hide an enormous amount of information or provoke so many analytical

entries as to defeat the cconomics of the simple mein entry.

3 Content of the record of an item (Recommendations 22-32)
31 The content of the record will be dictated by the purpose of the

13.




catalogues These can be to some extent in conflict with one another and
this conflict can only be resolved by iancluding redundant information within
the records Having accepted the neecd for this redundancy, it can be put to
other uses to amplify some of the demands other than those of the primary

purpose, upon the record.

52 Full cataloguing - This becomes an arguient for full cataloguing.

The cataloguing code that allows for the fullest specification of information
within the record for multi-media materials is the Anglo American eateloguing
rules, 1967. The British text has been used as this differs from the
American notably in the section of the code with which *his report is most
concerned; Pt.III, Non~baook materials.

321 This code is superior to the codes devised for special matorials in

two ways.

(i) It is based upon a framework of principles This allows the
cataloguer to deal consistently with now materials cven though

they may not yet have rulca devotod speeifically to theme

This quality is of considerable value in a field vhere naterials
in new physical forms which give an appearance of difference are
continually being producede.

(ii) Taken as a whole, with the chapters on lion=-Book materials
being read in conjunction with the carlier rules withia the
code, as is its intention, AACR has more rules for more
detailed problems in any one of thesc nedia than any of the

specialised codes.

Appendix 1 contains a table listing the references for the
parts of the catalogue entry from the rules of AACR and from
the rules of the special codes.

It remains only to remark that AACR within its rulcs gives
clearer explanations and bettor cxamples than do the special

codes.,

33 Computer demands - There is another argument for full cataloguing

which is upon the nceds of the machine that cnables us to exploit the cape—
bilities of a catalogue far more than ever before. This is of course the

computer. If fed according to its own demands we know that it will cnable

1.




us to meke far more use of the information that we have put into a catalogue
than can be done through manual methods. The main limit of a computer is
that it camnot act without information, computers cannot guess. So if thore
is a possibility that someone may wish to use information about an item then
it must be included from the beginning. It is possible to add to the
existing store of information in a crmputer but it can be very expensive to

do s0e

331 MARC format - This is borne out by the format designed to comtaln

? informetion about books, the MARC formate This has the overall shape of a
conventional catalogue entry. But within 21l parts of this the elenents
are anatomized so that the structure is shown in considereble detaile  Tho

format and a cataloguing worksheet based upon it arc showa in Appendix 2.

y 332 Computer and the Multi-media cataloguc - It is certain that this

catalogue will be produced by computer in the compuratively near futurc,.
; The BNB and many of the smaller indexing services are already planning to
do thise The bencfits are twofold (i) it malkoes the production of the prusent
form of cataloguc casier by eliminating clerical routines ond (ii) it builds

up a file of information in machine readable fornm.

Sk Level of cataloguing for different media = It may be asked whether all

these media will nced this kind of cataloguing. This is answeresd by purpose

(iii) of the cataloguc 'to set a standard of biblicgrephical controlt. The
user will expect that he will be able to resch each media by the same routcse
This is a reasonable expectation that the cataloguc should attempt to moet.

¥ There will elways be a limit placed on the amount of citaloguing that can be
. done for an individual item simply by the amount of information available -
particularly as the catalogue must work from irformation rather then the

item, but this should be the only reasen why en entry point is not supplicd.

i Ll This nced for consistency has one important corallary for the printed

o)

catalogues A decision about the indexing of ono moedia holds good for the
other dozen or so. The catalogue should not provide something enly to

withdraw it later because it is not needed or costs tno much so the amount

of information provided in print from the amount available on the catalogue
slip must be vigorously controlled. To begin with it should be relatively

parsimonious adding new information only in response to a genuine noed of

the users. This neced not only be a vocal demend though this obviously has
an immediate priority. It may also be in response to a yot unfelt need and

it should be part of the editor's job to maintain closs contact with the

ERIC =
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users to try and assess what thcse are.

35 Author/Title/Descriptive_catalouging of multi-medie - Tho basic

i problems of cataloguing in those arces are thoe sane for media as for books.
For indexing purposes there is no essential diffe.rence between print and other
media. Therc are however some sxaggerated problens in thesc nedia and sone
adaption to be done.s This is caused by the lack of definition of function

é or of title, two sides of thec same coin, in this media,

351 The problem is not confined to those medias When is a cospiler en
editor, but not a presenter?, is a question faced by the bnck cataloguer,
but he at least is comparing functirms within the same mediums  The multi-
nedia cataloguer is faced with the vocabulary of a number of mcdiz. This
neans that he must decide what function, in relation to the work, is ucoent

by the terms used on the worke Problems spceeial to a function in nedis are

ot =i SR

discusscd below, the general problenms of a particular function are assumed
to be covered by AACR.

352 As AACR uses the authority of the titlc page and defers tn its con=-
ventions, so we should also recognise the conventions of the newer media.
Not the least troublesome of these is their insistence on naning everyonc
conncctod in some way with the work. This muans we cannot automatically

ascume that a name attached to the work has importance in the process of

indexinge One of the cbjectives of the catalogue could be to define which

are the importent names, in terms of functirns, sttached to these items.

: 36 Author - The definition of AACR 'The person or corporate body chizfly
i respmsible for the creation of the intelloctual er artistic conteont of tho

work® seems a perfecctly adcquets one. The main point to notice about media

is that they arc essentially collaborative works. They sre all works of

sharad authorship. It is essential to keep the concept of principal author
10 the fores There is a tendency in catalogues of nedia to give the

finencial sponsors of an item tuo much prominence, as though the First Felio

were tn be indexod under the nane of Isaac Jaggard.

1 361 Body of the entry = This should always contain the names of the ‘
| authors, though if they appcar in another capacity, c.g. 28 publisher if =
corporate author, they need not nccessarily be repeated. |
362 ggoduction company as_publisher - One of the mejor confusirns in this
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area is the role of the production company. The assuuption rmust be that its
basic function is that of o publisher. It may call a work into cxzistencc by
commissioning it and it msy cven dictete its overall shape as o book publisher
might commission a book on library clasgification. But this does nnt naie him
the author of the book. 8o the productirn company must ot be assuned to have
made the film or taepe, oxcept where 1t cxpressly clains this and tlis claim 4s

not negatived by the name of o diructor, cte.

363 Distributing company - Carc must always be talen not to crnfuse the

distributing company with the production cempany. The distributing compony
should be an item in the notus, no more. It has no real attachment to the
work as such but is a picce of adrinistrative machinery in the media publishing

tradc,

37 EgZiical doscription - The deseription of an item hes to give a

measure of its content and to shov what the item loicks like. Somgtines one
set of figures can do both. This however is not possible in a multi-medic
catalogue becausec the measures are not of like vith like. & crmmion moesurd
of content is nccded for nost of these medis., This is best supgslied for

the dynamic media by stating the amount of tiuc nosded Lo display the content
in minutes of rumning time. The indexcr can do this by & conversion table
from a physicel mcasure, ce.g. from the nunber of inchos in a length of tapo
against the running sp.cd. For the still no@ia the size of thoe itom will

define its content.

371 This is a part of the catalogue entry where much use can be mads of
negative information to siuplify the entry, i.c. the elensnts of o description
could be standardiscd and detail supplicd only where it differs fron the
standard. So it might be that films covld be standardissd on lémm. and
colour. Only if the film were 35mue black and white would thosce be

mentioned.

38 Notes - The notes attoched to an entry in this catelegue should Do

very full. Thoy will be & rulc rather then an oxcaption for thoe following

reasons:
(1) The items themselves may be hard to cxaminee  There arv not

very many copies published and many of them requirc thoe intor-

position of a machinu to allow them to be viewede

17.
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(i1) These media lack any elaborate bibliographical strusturs.
S0 notes to faocilitate the futurce construction of this or as
a substitute for it, in s-m. measure, if it should not appeer

are a lecgitimate part of the purposc.

Where however an archive has been sct up for any of these nedia tlis is

part of its function and care should be taken t» avoid duplic:tion.
381 Basic items which must appear in the nntes are:

(1) Secondary creators = such pezople zs the main perforners, the

creative technieians, second unit dircctors, cditors, cte.
(i1) Distributing corpanies.
(iii) Compatibility of the softwarc to various forms of hardvare.

(iv) The standard bibliographical notcs relationships to other

works, variant titles, etc.

L Urganisation of the catzlogue CRecqmmeniﬂgﬁggg_éé-éQl
41 Indexing systems = The rosults of the Cranfield experiments on

the relative efficiency of indexing systems suggestod that nost systoms used
to their full capacity have about the samc levol of officiency. This ncans
that the choice of an indoxing system is dcpendent as iuch on outside factors
a8 on the merits of tho system itself,

L2 Name or subjecct - The catalogue must be a subject catalogue. This is
the approach most favoured by the users of those nedia. This is clecr from

the investigations carried out and from the catalogucs that have been czamined,
There is also the technical point that o name cataloguc is limited in the
information it can display through its basic crgenisetion. A nanc is
eésentially en individuelizing dovice so any arrangoment of this kind is an
arrangomnent of single member clesses with only the accidental d.seription of

the class name causing any useful collocation.

L3 Descriptors or classified catalogue - It is perfectly possible to

arrange a subject catalogue by o verbal description of the subjeet. It
nceds, however, a degrec of organisation other thar thet inhorsnt in

18.
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language itsclf. Such a sysiem ¢xists in the shape of Coates work on
Subjcet headings exemplified in the British Technology Indexe  Verbal

descriptors have the adventagc of immediatc access given a littlc knowledge

o

of the system; which would mect one of the Hurposcs of the rmlti-ncdia

catalogucs.

431 The system however would prove cumbersone when cunulated. Joto!
sequence of entrics would nccd verbal display. The cross refercnces which
become even more necessery in a large volune would further complicate the
sequence. Cumulation would emphasisec even morc that the sesquonce is still
a classified onc, for any common deseriptor such as METAL would gznorats a
number of entries. The arrangement of these would show closses boscd en

words and arranged by the alphabet.

Ly Classified catalogue - This then lecves the classifiud cataloguc.

This is an indexing system well suited to the printed page for that disploys
the systems main advantagse; the r.lationships buils into the classification.
Tt also diminishes the systen's main disadvontage, the unotational barricr,
by showing clearly the need for notation and, if the eatologue is properly
displayed, the ratirnale of it. It does not lose thuse virtues whoen

enlarged upon cunulation, for this only emphasisus then.

Lil The notation it is true demonds tw. stens to rusch the informetion;
first to an index and then to the classificd scquenco.  But the exdstence

of an index in its ovn right means that it cen bc made more efficiont on its
ovn terms. This makes it more likely thet the usor will reach his informotion

in no more then two steps.

L5 Choice of classification = The question now beemass which classificution

to use? Tho catalogue is for British usors. Its audicnce will include many
who have no training in librarianship but only tle knowledge of it goined fron

usc of libraricss

L5 This scems to rule out the Library of Congross classificetion freou the
start. This is goarcd more narrowly to hmericon use thon any of tho othor

major classifications. It is also not muom\used in (rcat Britain, so cosuel

I

L52 The Subjecct Clegsification of H.B. Bliss is another nossibility. It

knowledge of it is not videspreod.

is at the moment buing revised for a sceond edition which will melce it in
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structure at least the most up to datc of the classilficetionss But it is
little known or used, and, in the sccond cditirn, quite untried. This
leaves two possible candidetes for the cataloguc, the Universal Decimal i

classification and the Dewey Decimal classificotion. i

453 Universal Decimal classification -~ The virtucs of the U.D.Ce ars:-

(1) It is voery flexible, sn allowing the oxact order necded.

(1i) It allows, through its devices and conventions, close

specificatiion of the subject.

(iii) It is undergring continuonus revision cnd there is a machinery

by which the user can participate in this.

e ——————— DS
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(iv) It is moderatoly woll known particularly in thoe scientific

world.
Its disadvantagus arc:-
§ (1) The notation is cumbersome in tho cxtreme and cemmnot be

simplified without losing some of the virtucs of the

schomne.,

o om e b ot i s v v i &

(i1) The scheme lacks stability; the continuous revision moens that

its shapo changes. L
(iii) It is only moderately woll knovwm.

L5L The Dewey Decimal classificationi= The virtues of D.C. aros-

(1) It allews reasonably closo spucification of a range of subjects.

(11) It is rovisod at about five yoarly intervals with ihc issus of \

e now oditinn, This rovisirn is an updoting rothor then mejor

reconstruction. This gives it

T

(1ii) 8tability. Thers is a reasonable centinuity betweon editions.

(iv) It is vory well known to tho uscr who when speaking of

T SRR E Ty
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'library classification' is almost invariably thinking of D.C.
Its disadvantagos arc:-
(1) Its order is rigid and not very helpful in places.
(i1i) The level of detail is uneven.
(iii) There is a slight American bizss.

1455 British Naticnal Bibliography clasgsification - This heading covers

two classifications. One which exists but which has never been publishecd
as a whole is the version of D.C. usecd by the BNB to arrange its present
catalogue, This mitigates some of the disadvantages of D.C. and it is now,

sufficiently familiar to librarians.

455) The second is still at the planning stage; this is the New Gencral
Classification, This is being deliborately planned as a biblicgraphical

classification, for the arrangement of infermation on the printed poge.

L6 Displayed heads — Whatever classification is decided upon it must be

fully displayed within the catalogues To this end the displaycd heads as
developed by the BNB should be usecd. This in its turn makcs a verbal
extension of the class mark possible so allowing far more detciled sncei-

fication of the subject.

L7 Added entrics = The catalogue will be bascd on the principle of one

main entry to which all other entries will be related and from which thoey

are derived. This principle is native to the book catalogue and eminently
fitted to ite The added entry proper will only be of subject inf rmation.
It should be shorter than the main entry but crntain sufficient information

for an evaluation to be made at the point at which it is being scanncd.

L71 This demands thot it contain the following clements:= the primary
author; a short title; the production company; the date; time; sizog
and compatibility to other machines; followed by the class mark of the

main entry so that a refer:nce back can bc madecs

48 £§§E§E§ - Author and title edded entries and refercnces will be

incorporated in this index. The emphasis in non-book media is on the

title of the items This element should thereforc hove a full added,
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entry, including all the elcments given abovc. The index should provide

entry points also from (i) authors and (ii) series titlcs and these should
lead to the most specific point in the classificd sequence possible.  What
should be aveoided is reference within the index itsclf, though for &iffcring

forms of name, the gsee referencc, this will be unavoidablec.

481 Exclusion from the indexes = What should not be indexed are producticn

companies or distributors. Production companics nced only be listed to
reveal that they have produced something during the period covered by the
catalogue. It may be possible to attech the running number for the
catalogue entry to this list., Nothing more claborate shnuld be attenpted.
Distributing companies should not oven be listed; they occur in the entry
and that is sufficient. Scecondary creators, c.ge perfnrmers, stage
designers, are a possible catry point within the index, but it is net clear
how much need there is for thesse This is a grod example of information

that should only be supplied after finding cut the necd for it.

482 Subject indexes = If the author/title index is to lead dircetly to

the classified sequence this will mean a censidcrable listing of class

marks against titles which are only approximations to the subject. To
distinguish the different function of the subject index it should be put

in a separatec sequence and not amalgamated with the author/title index.

L83 This separation will 2llow for 2 more detailed index which should

be constructed by some controlled technique. An index by Chain proccdure
produces a reasonably full index but & limited one as the relationships in
the index entry are the mirror image of those diplayed in the classification
A SLIC, index overcomes this disadvantage by permuting the descriptnrs in the
index entry to fixed rules so giving = wider diplay of relationships. It

does however generate more cntries than the chain index.

5 Production of the catalogue (Recommendations 39-41)

51 The British National Film Cataloguec, catalogues about 2100 films in

a year, A count of the "Audio Visual Materiels Guide! in 'Visual
Education' suggested a total of about 2500 items in a year. There will be
considersble overlap between these two and an initial figure has been assumed
of 3000 items to be cataloguecd cach year. This figure is about 1/10th of
the number of entries in the BNB., It is likely that'aé intercst in media
grows there will be a considerable incrcase in the.number of items to be
included.

| | 22,
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52 Computer production - It is now cleer that for the business of storing;

repeating and manipulating information the computer is a very useful tool.

It is fast and accurate and will perform such tasis as it is instructed to do
with far less error than a human being. If uscd to produce a catalogue it
will generate as a by product a file of information thet can then be searchod
by the machine. The problems of information retriocvael from a machine road-
able file have not been solved yet but it can be scen that thore is a s~lution
to then.

521 However the computer is not yet a gond tool for small amounts of
cataloguing. The amount of manipulation required for the purp.se of
cataloguing is high. This means the cost of the machinery itself, the
hardware, and of the intellectual effort necded to instruct the machine;
the programming, the software, is high. 4s small amounts of catologuing
are well within the capacity of the human being to control the use of the
machine is not a2 nccessity, so the cost of one must be measursd ageinst the

cther.

h22 MARC - It must be stressed that it is the ccommmic factor thet is the
limitation. A format to contain bibliographical information, the ilachine

Readable Catalogue record (MARC) is already in cxistence.

523 All the large scale formats for machine recording of 21l media that
could be found have been examineds None of them arc more detailed than
MARC.  MARC also makes provision for other medis though it has not yet made
any detailed studies of them, other than an cxperimentel project using MARC

for maps which is underway at the Library of Congrcsse

52l MARC however is not of immcdiate bonefit tou the multi-nodis cataloguc
for it is designed for large scale operations and the hardwarc and software
are directed to this end. The futurc benefits, however, should be con-
siderables MARC is a large scale working system for machine manipulable
information. The participating libraries have demonstretod & number of
uses for this some of which arc wider than the original cins of the Systome
The technological spin-off from this project over the next fow years will

be enormous.

53 Fotolist - There is a method of catalogue ;roduction devaeloped
initially by thce BNB that is suitable for a small catalogue such as this.
This is Fotolist. This consists in essence of typing all the informetion
for the catalogue on to cards in units of one line at a time. These arc

ordered and assembled manually, The text is then photographed and from the
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negative a photo litho plate is made and the catalogue printed fron thise.

The physical production of the text is highly mechaniscde. The information
manipulation is still entirely human. This techiique of producing catalogucs
is now s standard commercial one and is available frem morc firns than the

BNB production unit.

6 Structure of the cataloguing agency (Recommendations L2-0t5)
61 Staff - This structure will be based on a figure of 3000 items per

annum, to be catalogued. Earlier it has been stated that the cataloguing
is best done from the works themselves. It must however be accepted thet
to begin with the cataloguing will be done from information supplied or
obtaincd from other sources. This will make the actusl cataloguing easler;

there is less informastion available to create dilemmas requiring thought.

611 The BNB cataloguing from the works thomselves cxpects an avorage of
05 items a day catalogued by cach cataloguer. This would give a total of
120 man days solely on cataloguing, that is producing the record.s From a
working year of 47 weeks (excluding holideys) this weuld leave 115 days for

organising the catalogue and adnministratinn of the agoncye

612 This should be the work of the editor. He should be supported by o
high grade secretary whose basic task would be typing the entrics. ©She
should however be able to cxercisc judgement sufficiently to enable her to

do clementary descriptive cataloguing and to grasp the priunciples behind the
catalogues What is nceded is a good secretary prepared to acquire cdditicmal
skills.

62 Accomodation = It should be recogniscd that cetaloguing is a space

consuming occupation. A cataloguer will have before him as the minimum
necded: the item to be claszificd; a code of rules and a classification
scheme, The page arca of the AACR and D.C. (both volumes) when open carics
to nearly four square feot alone (516 square inches). Often he neceds

supporting tools as well; rcference bocks, ctce

621 These books have to be stored on shelvese The catalogue will also
be storing sequences of cards. These must not be upset or a lot of basic
work is loste This implics rom to move them easily ~ not to havo to casc
them in and out of cupboards in o passagee The socretary will be deing

similar work so the same conditions apply. This means generous provision

2k,
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of space should be madc,

63 This docs not however have to be in Central Londeon. If the
cataloguing is to be done from information this dnus not nced access to the
items thomselves as a general rulc. But scme items will need to be comsulted
and to allow for this, thc office should not be se romote from London that the
travelling time could prove an obstaclc. This suggosts a location in the
middle rangc of London suburbs, If the agency were to become part of

another organisation this would of coursc dictatc its location.

6l Frequency of publication - A figurc of 3000 items suggests o querterly

schedule for publication. The flow of publishing is tidal and a nore
frequent schedule might produce some very thin issucs. 4 longer schedule
would make the gap between publication of an item and its appeerance in the

catalogue too long.

64l Cumulaticns = Therc shruld be an annual and o five yearly cumulation.

The annual cumulation lies within the capecity of the present manual systen,
and by the time tho five yearly cumulation is duc it should be possible to
use the computer to produce thise I do not suggest how, for five years is
an enorrous time in computeor technology, end it is dangerous to predict what
processes will be readily available then. It is at this point that 2

sequence of MARC structurced entries e~uld provide the input for the computer.

65 Market for the catalogue - Tho audicnce at which the cateologue is

aimed are the users of matorials in educetimal ‘tochnology; thesc orc
primarily cducationalists anrd librarians. The information in the catalogue
will alsn be of value to the producers of this matericl but they are not the
prime concern of this cataloguce There are seme (4-50) public library ..
authoritics in this countrys 44 universitics; about 1100 institutioms

of further education and 160 local cducation suthoritics. Therc ars an
unknown number of special librarics scrving both the producers and uscrs,
for industriel training, of thesc modia. It is not unrcascnable to

assume a small number of subscriptions fr m cbroad as well, for many

of these media trascend the language barrier.
651 A potential market of 1000 subscriptions scoms possible carly

on in the life of the catalogue, The BNFC with a morce limitcd range

has about 900 subscriptions.
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66 Payment by the state - One of the purpescs leid down for a national

catalogue was a record of the intcllectual achicvement of the nation This
may be regarded as an archival rccord or os a Ccnsus of productirn. Either
way it is a purpose demendcd not by the users &s such but by thc statce.
There scems no reason why the state should not pay its share directly of the
cost of the catalogue for this purposc. This should not amrunt o half the
cost thoughs it is an cqual purposc but a lesser proportion for it is foir to
say that much of the aims would be achieved incidentolly by the cataloguce
This payment should not be regarded as a subsidy but 2 nornal payment for
scrvices rendered and it should not affect the subscription rates which
should be adjusted to the demands of the markct. Any surplus ineomc should
be ploughed back into improving the catalogue so giving a botter sorvicc ot

the price people arc preparcd to pay.

661 Research and development = There should be a definite proportion of

the income of tho catalogue deveted to Fesearch and developmente This
cffectively means giving the cditer time t« think about the problems of
organising media and producing a cateloguce How this is te be drme will
depend on circumstances, but a foirly basic s~luting would be to hire pert

time assistance frr some of the tasks <f the zditore.

662 In Appendix 3 will be found a budget for a cataloguing ogoney with
the structure outlincd hore. It suggosts thet such an ~goenecy could bz sotb

up for a relatively small capital investment and could thenceforwoerd bo sclf

supportinge.
7 Summary of the catalogue
71 Content - The catalogue will be o subject classificd cataloguc with

author and title indexes. It shruld contein &ll kinds of multd media
cotalogued to an equal and very full standard. The cataloguing sheould
consist not only of the standard bibliogrephical approaches but with much
fuller physical description and notes. The entry points provided should
also be generous not only from the primary lovel of authors, titles otce
but from the seermdary level of minor cullaboraters, variant titles,
anelytical subject entries and so one This is domanded by tho rclativo
scarcity of these media; the lack of adequate bibliographical apporatus

and the demands of the computera

72 Physical form - The catalogue will have two physicel formsi-

26,

e — e WO o W




(i) A printed form issucd as quarterly parts with annual and five

yearly cumulations.

(ii) A mechine readable file, initially of the first five yeors

output.

This machine readable file will contain the full content of the catologuc;
the printed version will have less then the full amount of information
available but this should still amecunt to fairly full bibliograophical
cataloguing.

13 Structurc_of the agency = This has threc levels

(1) The directing and controlling clement. This is bosed on
indexing skills and controls the catelogue on its intellectual
level. It organises the shape and structure of the cotalaogue
and the ageney to tho sclc end of indexdng the multi-media
produced in Great Britain. Part of this task should be forward

planning and rescarch tn suo how thosc nceds can best bo met.

(i1) The administration lovel vhieh translates and carrics out tho
docisions made at level (i)« This ranges through all the

processes of producing o cataloguc cxcept for

(iii) Physical production, either of print on paper cr the productirn

of a machine roadable rocord.

731 These lovels arc not mutually exclusive and nno porson may vork at

differing lovelse The amnunt of stoff nouded being dictoted in the first
instance by thc amount of work, moasurcd in torms of itoms published, that
neods doing. Initially lovels (i) and (1i) can bo covered by twe poople

and level (iii) contracted out.

8 Cataloguing agoncies alrcady in existenco
81 This secction dsscribes the agencius alroady producing najor

catalogues of various media ond assoS3es thuir catalogucs by the criteria
1aid down for the multi-media cataloguc. This should be stressed; they
are not being evaluated by their own criteria and no judgement is implied
mn their achievement of their ovm ends.

27.




82 Bducational Foundation for Visuzl Aids (8FVA) - This is the cxccutive
arm of the National Committec for Audio Visucl Aids (MCAVAE). This cemmitioc

is composed nf representatives of tcachors crgenisaticns and locel educcation

authoritics. Those pay subscriptions to the KCAVAE and thesc subseriptions
provide part of the incrme of the EFVA.

821 Its publications include:-

(1) Visual Educ~tion. A journnl of informotion news and commont on
all aspects of the use of audic=-visual aids in cducation'. It
includes a pull out supplement 'The Audio-Visucl Materials Guide!
monthly from Novermber 1968.

(ii) A catalogue, 'Visual Aids', published in cight parts.
(iii) 4 catalngue of reenrded scound for cducoticr.

(iv) A cateloguo of 8mn .cassoctte loop films.

(v) A series of other catalogues and related publications giving

information on naterials and equipment available to scheols.

(ii), (3ii), (iv) and the supplement reforred to in (i) are oxomined in
detail belowe.

822 Visuel odids: films filmstrips and tronsporencics. London SIVA
1966-1968 8 pts. (The National cotalogus)

8221 Content - 'Visual cids for usc in schools' botl: as “teaching material and
for general and background work's  The form of moterizl is film in all

sizes and conditions; scund; silent mutce, ote; film strip; 2":2" slides
ond transparcncies. linst of tho entries rofer to motericl in the EFVA
Library, but there are some title entries for films for general usu which

are not in the lilrary.

8222 Order overall = This is divided first into large subject greups

corresprnding to teaching arcase.e So Port 2 is History, Civies, Eeonondes;
Part 5, Physics, Mathematics, Astr nemy, Chemistrye.  Within these groups
they break down agein into relatively large classcs, Gege
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Mathemotics:

Arithactic

Al gebre,

Geometry

Gx aphs

Applied liathenctics
Within these classcs, e.g. Arithmetic cntries cre arronged by the librory
catalogue number which incorporates o lettor code indicoting the type of
matericl.s At the ond of a group, c.g. Chemistry, therce arc listed films
in, but not available from, the EBFVA library,folloved by title=-a=line

entries for material for genernsl use, which is not in the EFVA librory,

8223 Elements of the entry - Title (PILM /filmstrip cte): Longth:

media: col., bewe; toachers notes; pe.ce distributor: dote: price:

short summary: age lovel,

8224 Indexes —= There is o title index ond at the front 2 list of the
subjects contained in the eatslcguce  There is a list of producors/
distributors,

8225 Summary - A fairly rough and rexdy toel., If the vxzact title of -

film is not known then only sconuing the gencral subject geoup will relp.

823 'A catalogue of recorded scund for educaticn' 1968

8231 Content - 'Records and tapes for usc in education at all leovels'.
Major execlusion, though not stated, is 'purce nusic'.

8232 Order - UDC main class with some 0dd insorti-ms, This not stated
but the first group under 'Tapes! is 'Libraries ond Instituti-ns'e Within

the groups the material is 'Listed alphobetically'.

8233 Elemcnts of entry = 'Title, speud «v. nome of producer or distribuber,

producers catolngue number, price'. Thuso are f£rllovod by nctes which -
gives performer or crmpnsor/contents of a colloction and or gynopsis of
contonts.

8234 Lists end indexes = Therc is 2 list of distributors/produccrs and o
title index to records/tapes/ﬁnd soricse Nn dindex of porformers oxecept
where these are in the title of the recrrd whon thoy are ircludod in the
Title index in the direct form, ceg. Bosil Bunting or John Botjomaon. It

29.




does not include titles from the contents list given in the cntry.

8235 Overall - It is hard to predict excctly where o recerd w uld cpvear

without o very preecise knowledge of the title or its subject.

824 Audio visuol motericls guido. M nthly in Visucl EBducaticn

8241 Content - Film; filmstrip; tronsparcncics; slides; wallchnrts;
records; ‘tope rceeordings; floannclgraph medels ond objecets; tenching kits.

Implicit limitation to cducoticnoel material.

82,2 Order = Overall - UDC main class order but no class mark is shovne

Within these groups the arrangement is by medin. his is not crnsistent -
withon one group film cen appear in two places.e This is pessibly duc to
classing specifically and then listing only under mein group. This cennct

be told os no UDC number is given.

8243 Record slements = Thuse toke twn forms:-—

Films: TITLE/time/sd/col/p.c./dist/dote/2ge range/cnst/synopsis
Filmstrip: TITLE/numbor/col/p.c./dist/dats/ane rangs/cost/synopsis

In all of these media the contonts of o cclleeticn are listed oftor the

colleetive titles, No distinction is made between o enllicotion which might

be either filmstrips of 8 frames cach or films of 30 minutes eoche.

8244 Overall - Loyout on page very cremped and hard to scan. Items
ecsily missed.

825  8mm Cassette loop films 1967

The second edition of o catalogue published ot irregulor intorvals

but kept up to datc by dudio visuel motoricls puide (sec entry above).

8251 Crntent = This is not cxplicitly stotod but appesrs to ineclude all

8mm lrop films for use with projectrrs. The nejority are available from
the Foundotion Film Library but others not s» availoble arc alsce included.

8252 Order - This follows the Foundation Library cetalogue, Visvel Aids:

¥

films and filustrips (sec entry abave).
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83 British Industrial and Scientific Film Associlation (BISFA) - The

neme of this orzanisation defincs its scope. Ibs bosic purpose is to run
an informetion service to its mombers ineluding oppraisal of films and tho
issue of special subjcet catalogues. It is the publisher of the British
Netional film cataloguc whieh is run as o scmi-~indepcndent organisation
within BISFA.

831 The British National Film Cotaloguc

—

This is published in quarterly perts (From 1969) with an cinusl

volume, This assessment is buscd on the anmal volume for 1967,

8311 Contents = '267 ncws recls ond cinc megezines - 92l British nor—

fiction, 547 foreign non-fictien, 41 short fiction and 83 fectures'

(introducticn).

There are no frreign feature films but somc foreign short ficticn.
Effectively this is & catcloguc of films distributed in Great Britoin rather
than British films.

8312 Order - The entrius are arrenged in classificd order using UDC,
The classification is specific and uses the reletiomship dovice, the colon,
though this is not shovn in the notation. 4 roeforence from the secrnd port

of the complex classificaticon symbol is given at its eppropriate place in tho

classified soquence back to tho entry under the first part of tho clossificotion

symbol.
8313 Elcments = The clemonts of the entry are:-
(1) Title(place) dist feo date productiim
(ii) Company/sponscr
(iii) Techrical datae
(iv) Credits

(v) Synopsis

The cataloguing is based upnn tho ASLIB film rules, to producs o fairly full
entrye Feature films are limited tn a short entry.

8314  Indoxes - Thure ere two main indexes

3l.
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(1) Production index. This is o name index ¢iving the people

and companics concurned in the producticn of filme It includes i

et Fr

in its scquence o scrics of functlin oatrics, i.ce 01l phot prophers

T LSRN CT 53

are listed together, as well as on onbry under coch individuzl
neme. All entries in the index lead to a seg refurencc to tho

titlc of the film in the

(ii) Subject and title index wherc the ontrics ore keycd to the class

marke Indexing is chain procedure to schodulo mutburs including

‘ both nain; added entrics and roferences.

8315 Overall - A gond exemplu of a printed classificd cotalrgue with, if

anything, over elaborate indexing of the medin, partly duc to the condo boing

followed and portly to user demand.

84 Association for Erogrammod lcﬁrning_ana educational technologz -

This is an association of individuels ond instituticns, cducntionnl end

3 commerciel, intercsted in progremmed leorning and oduentiouel technnlogye
: Tt is run on o voluntary basis with somc prid o sistoncce It is on tlis

basis that the catelogue 'Programmoes in Printt is producoed.

841  Yeqrbook of ofucstirmol and instructiomnl tochnolosy, J90-7C

incorporating Progrommes in Print

UM IR PSS . WA .

e

8411 Content — 'All teaching programmcs = industricl ~nd cducnticnol -

e~ T T T 1 _ _J
1

on the ma.ket in Britoin' 'Not oll tho progiamacs oro British eee £ 2009

ves 105 were produced overseas'. Also o list of 'Progrommes out of Print'.

o The criteric for inclusion (f ovorseas pre gromaes was thet "bronchos o }
subsidiories or acgonts of ovorsues publishors' .xist in this o untry Lor j

mentinn is mede of 'othor Ameriocon progroiacs eee thrt gy be £ound in

bookshops' but which are not listod.

8412 Order - overall - Feirly brood subjueet groups in ~l:habotienl cordor,

@ege Birlogy, Bridge, Carpentry. Sume largo groupings, vege Foroign
Languages containing oll foreign longungos; Mothonntics, containing Algebre,
% Goomostry otc. Not Sciunce; Chomistry and Physics aro truntud seperctalye. ;

f 8413 Order within the groups - Bork/Mochine vithin these frrst by nane of

j nachine then by age ronge; primory, secnndnry/F.E./Uhivorsitios/Tndustrial. ,
Order foirly clear on the pnge but o littlo fuzzy round thoe divisi-ms.

v




8414 Elements of entry - Serial No./series title/TITiLs/Auther pers nal
or corporate/date of latest edition/publisher/price/country/typve of

programme/ muumber of frames/pagination/target nopulation/study time/notes.
Indexes and lists.

8,15 Subject index - This is full but ervatic; e.g. 700, HAND PORGING
TOOLS nothing under HAND, FORGING or TOOLS. Subject grouping is engineering.
1891, A SELF INSTRUCTIONAL COURSE ON ALGORITHMS indexed under ALGCRITHI:S but
1716 WORDS, AXIOMS, THEOREMS nothing under any of these items.

8416 Publishers index - This lists publishers by name. Under each tle

grouping is by subject then bock/machine and within these by title in
alphabetical order. The additional information given by this is light
and its value is doubtful. There is no index of authors and titles as

such,

8417 Programmes out of print-- This has the same order as the publishers

index.

84.18 Overall - The catalogue aims a2t comprehensive crverage both of the
programmes produced and of the information needed in the entry and makes a
good job of this, But theorder and imperfect indexes do not allow -
easy access to the individual programme., If the exact subject is not
known or is not indexed if known then all that cen be done is to scan a

likely subject group.

85 British Association for Commercial and Industrial Educstion (BACTH)

Aims''A1l aspects of commercial education snd training in Great Britain'
special interest in programmed learning. Membership censists of
organisations and individual members and there is a paid secretariat. It

has an active information service and publishing programmes which includes:-

851  BACIE register of programmed instructirn in the field of education

and training in commerce and industry. Vol,2 (i.e. 2nd ed.)

8511 Content - 'Only programmes available in the UK' but this includes
programmes produced in the USA if available here (see 879 994). These
are limited to 'programmes dealing with industrial and commercial training

and related further education, It includes programmes which are unpublished;




mainly are 'Not available outside the company'e The introducticn ssys

that 55% of the programmes were produced for internal use,

8512 Order - Overall., Large subject groups -~ commercial subjects,
management subjects, engineering. These are then broken dewn into smeller
subjeet groups on no apparent principle they are not even in alyphabetical

order,
Within the subject groups, e.ge commercisl subjects = bankilg,no
order is apparent. It is not alphabetical nor by date. It is possibly

(1) linear text (2) machines or (1) Linean/Branching. This is not clsuor,

8513 Elements of entry - Title; author (personal/corp); Target

population; publisher/producer; availability; presentation Linear/
branching/physical form; study time; notes. There is a brief sumuary
of content after the Title/author statement. Notes are about availability

and aims of the progranme,

8514 Indexes - A full subject index is provided. There are lists of

producers giving addresses. There is no index of authors.

8515 Overall summary = The terms of reference make this a limited

catalogue, and if the virtually unpublished items, which are of doubtful
value, were excluded it would be a fairly slight cetalogue. The entry
is a full one but the arrangement of items is so arbitrary as to be
unhelpful.

86 British Film Institute - This body financed by a Govermment grant and

menmbers subscriptions promotes the use and study of film of all kinds. It
manages the National Film Archive which publishes in several parts a
detailed catalogue of its holdings. The Institute also publishes the
Monthly Film Bulletin.

861  Monthly Film Bulletin

SO MRS TR L S T

8611 Contents - Reviews of feature films (and some shorts) shown in

Great Britain.

8612 Order - Alphabetical by title with full credit list and long review.

Sl




8613 Indexes - Alphabetical 1list of titles and feature director published

annualiy.

861 ngggl; ~ A systematic publicetion hut outside the scope of a multi-

media catalogue since it is essentially a publication of reviews.

87 The British National Bibliography - This agency does not deal with

multi media as such but should be considered for the range of its indexding

activities,

871 Its basic service is: a list of books the BNB published in the
United Kingdom which is arranged by modificecd Decimal Classification.
This appears weekly and cumulates at 3,6,9 months annually. It also

publishes cumulations of a number of ammal volumes varying from 5 to 3

;, years. This list excludes completely:
% (i) Dlusic
1 (ii) Maps

It includes partially:

(1) Periodicals
(ii) PFiction

(iii) Government publications.

o

‘ (iv) Books without a British imprint, if published in the Republic of
; Ireland.

872 It also provides:
(1) A service of printed cataloguing cards or slips.

f (ii) The MARC tapes to selected libraries on an experimental basis.

(iii) It co-operates with the Shared Cataloguing Programme, and is
an equal partner in the MARC project, of the Library Congress.

(iv) The British Catalogue of lusic.

(v) It makes its production facilities available on a non-profit

making basis to other cataloguing services.
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873 The BNB is the major indexing service of this country in terms of
quantity, in 1967 it catalogued 27,000 items, and in range of skills,
Though formally limited to books and music its basic philosophy which is
reflected in its research activities is the organisation of communicated
knowledge and this certainly subsumes the non=book media,

88 Other agencies =~ The NCET in conjunction with OSTI did a survey of
organisations working in this field. Many of these publish catalogues of

a more limited nature which are listed below:

(1) Auvdio visual language association. This publishes a catalogue
in association with EFVA.

(ii) British Universities Film Council. Catalogue of films uscd

and recommended by members of univsrsity staffs.

(iii) Centre for information on language teaching. Language
teaching abstracts.

(iv) Ministry of Labour training department. Training abstracts,

(v) Scottish central f£ilm library. Catalogues and educational

films of Scotland catalogue.
881 These catalogues were examined but they scemed so limited either
by the materials concerned or the aims of the organisation publishing them
that to measure them by the criteria of the multi-media catalogue seemed
of little value,

9 Recommendations

Time scale

l. The catalogue should not be considered to have reached its
definitive shape either for content or arrangement until the
completion of its 5th annual volume.,

2. Up to this point changes are to be made as necessary at the
beginning of each annual volume. This change and growth
should be to an agreed pattern announced in advance to allow

for comments from the users of the catalogue,

36,
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After this point major changes should be linited to 5 yearly

intervals to coincide with the start of a new cumulative period.

'Pure Music' i.e. performances without overt educational aims
should be excluded. This recommendation is on the grounds of
the numbers of items which is disproportionate to their uss in
this field. However a properly organised discography is
certainly needed and attention is drawn to the recommendations

on future policye.

Feature, i.es fiction films should be includec. They fall
outside the definition of educational materials as such but
their total number is so small that they could not justify a

catalogue of their own.

The catalogue from the beginning should include films of all
kind; filmstrip; recordings of specch and nusic not excluded
by 4. above and wall charts. Information about all of thesc is
comparatively casy to obtain.

The next media to be incorporated should be maps, charts etc.
InfPormation about these is obtainable from a limited number of

sSources.

The next mediz should be programmes. This should be timed to
coincide with the next issue of & comprchensive list of pro-
grammes after discussion with the two main agencies in this
ficlde I am assuming that the anomaly of two similar catalogues

of one limited medium will have been eliminated, by this time.

Video tape and EVR should be incorporated not later than the

fourth year of the cataloguc.
The minor media not specifically mentioned here should be
included, in any convenient order, botwcen the secrmd and

the fourth year of the catalogue.

37
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Coverage

11.

12,

13.

15.

16.

17.

18.

The catalogue should be comprehensive for all thess media
published in the United Kingdem.

It should not be retrospective beforc the starting date of the

catalogue or the entry datc of any media added later,

The definition of published should be "An item available in
multiple copies, priced or having a clcar statement of the
audience to which they are frecly available'. Both conditions
must be met but the existonce of a single master from which
copies may be taken if this is stated, will count as multiple
copies. The statement of the audicnce to which it is available
if not priced must be published in the cataloguc. If permission
to state this is not given it should not be entered in the
catalogue.

The date of publication is the date the item is made available
not the date it was physically completed.

Items catalogued av & time later than their publicetion shruld
be incorporated in the next sequence and corrsctly positicned

at the next cumnulation,

Foreign material. The catalogue should net include fereign
materiale To under.cke to do so would give an enormous
commitnent.s Thought most of the catalogucs of tiicse media

do include foreign materiaels this is done on an arbitrery
basis and no principle is involvaed. Howsver to cxelude these

materials immediately would cause hardship. Therefore

Poreign materials should be included in tho quoarterly and
annual cumulstions for not nore then five ycars if no
catalogucs, published anywhere, of those foreign meturials
exist. They should be phased out as soon as is roasonables
And in no event should they be included ia the five ycar

cuaulation.
Whilst foreign material is included it should be limited to

58,




19.

20,

21,

22.

23.

2.

25,

26,

27

28,

that readily available in the UK, ‘'his will normally ncan
that an agency for the publisher exists in the UK but c wuld
mean an undertaking by a bookscller to hold a stock of the

item. Ordering from abroed is not ‘readily availablo!.

Indexing

The unit for indexing should be the individual itenm not the
series to allow for maximum specification of both author and
subject.

The same standards of indexing should apply to all media.

The entrius for differont kinds of media cro to be integrated
by subjeet and only within the most specific subject class

possible, are they to bo distinguished by forne.

The catalogue structure should be based upen the principle of

the main entry and shortened added entry, not the unit ontry.

The main entry should be as full as possible.

The cataloguing cnde for author title and descriptive
cataloguing shiuld be Anglo-imorican cateloguing code,
British version, 1967.

The main entry should be undor the prinecipel author, not the
title. This will over the ycars show who creates what and
es an adaod ontry will be provided undor the title in the

index this approach will be well coveraed.

The basic format for the entry should he that adopted by
BNB, MARC.

The cataloguing should be dene on sh.ots printed with the
MARC taps and all possible detail given at thisg stoge.

The cataloguing sheets should be filed after use to provide
input to the coumputer for the five vearly cumulation.

59
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29. For issues produvced by Fotolist only a medium version of the

entry ,should be printecd.

Detail of the entry

30,  Production compnay. This should be regarded as the publisher.

21, Collation. The first vlement of this should be where

appropriate a statement of the time ncceded for thoe display

of thc item.

32, Notes. Subjeect to the rulc of notes amplifying, and not

repcating, nformation in the ontry; those should be as

full as possible. For the Fotolist catalogue only a

limited sct of thuse nced be usod.

Classification

33+ The classification should be the latest edition of Dewecy
Decimal Classification; currently the 17th. This has no
less disedvantages than the other classifications and two
very considerable advantages: its familiarity to the layman
and its use by the BNB.,

3. The classification of cach item shruld bo completely specific

using verbal extension where neccessarve

35, A classification of interior style and physical form for thesc

§ media should be developed (see Appendix 4).

Added entrios and roferences

36, Added entries should bo kept te o minimum. For author
% cateloguing there should be one under title. TFor subject

cataloguing only analytical entries shruld bo made. ;
37 References should be made frecly when cataloguing but only

z a limited set of theso should be usced for the Fotrlist

cataloguc.
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Endexes

38.

The subject index should be censtructed by chain procedurc.

Producticn

59

40,

L1,

42,

43,

The catalogue should zppe:zr quarterly with ammusl and five
yearly cumulations.

The method of production for the quarterly and amwel
cumulations should initially be by Fotolist or similar
method.

The production of the five yearly cumul:-tinn should be by
computer and the generation of a machine reccdable file be

regarded as an important subsidiary clement of this.,

Production agency. 4 separate agency to produce this
catalogue should not be set up but one of the ovxisting
agencies invited to cxpand its production. This should
not be recgerded s a moasure to ruduce tho cost of *the
catalogue as such which should be still funded on the
basis suggested in this report. It essentially a measurc
to reduce redundancy in this field and there is no resson
why the agency ruriing the catalogue should be expected

to subsidise it frem any of its other ecctivities; equally
if tho existence of the catalogue and its staff contributes
to the agencies' other activities then it should pey for

this service in cash or kind.

The agency which should be invited to run the catalogue is
the British Natirnal Film Cataloguc. Neither BACIE nor

the Associetion for Programmed Learning and iducaticnal
Technology have machinery to produce & regularly issued
catalcgue of this kind, and so they wruld have to set up

an agencye <The LFVA has a cataloguing agency but the aims
and style of this catalogue have been so fer very different
from the rigorous standards needed for a Natiomal Multi iiedia
catalogue. The BNFC comes ncarest to these stondards though

it differs in detail from the multi-media catcloguc.

L1,




Finance

Lite The subscription to the catalogue should be based upon the
normal mnarkct rates. It shruld not be artificially lowercd
by subsidy either direct or indirect. The cataloguc is a
specialisced service and it is unlikely that lowering the
subscription rate will of itself, persuade anyone that they
nced this service. Where the service is needed but camnot
be afforded the appropriate place from which a subsidy should
come is the place neceding the scrvice, i.e. the schonl or

institution which the librarian is serving.

45« The catalogue'shnuld be self-sup orting and should not be
subsidised, Payment fron the state and the supprit from
the main ageney do not constitute a subsidy. Working
capital may bc obtained by inviting subscriptinrns in advance
and OSTI shruld be preparcd to act as gucrantor to cnable

an overdraft to be raised if necessary.

Fyuture policy

46. These recommendetions have been aimed towards setting up 2o
multi-media cetaloguing agencye This is the immediate task
though it is assumod to take five years t~ complete. But
there are two future aims for the multi-media catalogue nnce
set up. They are not unconnected and progress towards then
could start at any peint from the initial decision to set up

the multi-media cataloguc.

47. The establishment of a national discography for recorded
nusic having regerd to the oxistence bnth of the multi-media

catalogue and the British catalogue »f nusice.

48, An eventual merger of the multi-media catalogue with BIB

for the following rcasonsi-
(i) It removes the danger always present with a small

orgenisation of discontinuity through sickness,

resignation, ctec.

424




(11)

(iii)

(iv)

(v)

It will add to the indexing skills and services of

the BNB the special knowledge needed for nulti-media.

It will enable these media to share in the indexing

services to be provided bty the BNB.

As the state is paying for its shere in the multi-
nodia catalogue and is also providing considerable
funds to the BNB one could be offsct ogainst the

(’thera

It will help to promote the logical end implied

by the existence of the Notional Multi-media
catalogue; the BNB and the British Catulogue of
Masics This is the Natiomal Bibliogiraphic Service

envisaged by the Dainton Committee.

Bernard Chibnall

Antony Croghan
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APFRNDIX 2
MARC Pormat-Tag Indicators - Cataloguing
worksheet showing use of MARD for ¥aps
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INDICATOR TARLE

Tag Field ' Inlicator

003  LANGUAGE ' : Multilanguage 0
Translation 1

050 LG CALL NUMBER Book in LC 0
Book not in LC 1l

fni oy (2 ftae M ad intry Js S
MAIN ENTRY Main Entry Mol Subject  Main Entry Js Subject

100 (Personal Name) " Forename 0 L
Single Surname 1 5
Multiple Surname 2 6
Name of Family 3 1

110 (Corporate Name) :
111 Surname (inverted) 0 A
Place, or Place + Hame 1 5
. Name (direct Order) 2 6

120 fCorporate Name

with Form Subhcading) 0 1
130  (Uniform Title Heading) 0 1
200 UNIFORM TITLE Not Printed on LC Cards 0
Printed on LC Cards 1
210 ROMANIZED TITLE No Title Added Entry 0
Title Added Entry 1
240 TITLE STATEMENT : No Title Added Entry 0
Title Added Entry 1
261 PUBLISHER Publisher Not Main Entry 0
Publisher Is Main Entry 1

Author Not Main Entry Author is Main Enilry
SERIES NOTES

400 (Personal Author/Title) Forcname 0 L
Single Surname 1l 5
Multiple Surname 2 6
Name of Family 3 7
410 (Corporate Author/Title)
411 . Surname (inverted) 0 L
Place, or Place + Hame 3 5
Name (direct order) 2 .6
490  (Series Untraced or Traced Differently) Series Not Traced 0
Series Traced Differently 1l
SUBJECT ADDED ENTRIES
600 (Personal) Forename 0
Single Surname 1
° Multiple Surname 2
Name of Family 3
610 (Corporate)
611 Surname (inverted) - 0
Place, or Place + Name 1
Name (direct order) 2
OTHER ADDED ENTRIES ' Alternative  Secondary Analytical
700 (Pexsonal) Forename @ D H
Single Surname A E I
Multiple Surname B . F J
Name of Family c G K
710 (Corporate) _
711 Surname (inverted) e D H
Place, or Place + Name A E I ;
Name (direct order) B F J
720 (Corporate with Form Subheading) 0 1 2
730 (bniform Title Heading) 0 1 2
SERIES ADDED ENTRIES
800 (Persanal Author/Title) Forcname 0
Single Surname 1
Multiple Surname 2
Name of Family 3
810 (Corporate/Author/Title)
811 Surname (inverted) 0
Place, or Place + Name 1
Name (direct order) 2
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§ TAG
OSOF L | G4364 . R63 1968 . D58 GH 68-30
¢
tiICR Don G, Simpson & Associates
L0 City of Ridgecrest, Kern County, California (incl_uding
community of China Leake, Calif.s Revised May 1968.
Rstfe Bakersfield (Calif.) 1968
304 map 26 x 20 cm.
TO5 Scale 1:36,000; 1" = 3000°
500 "This map produced and distributed through the joint
{ v efforts and co~operation of the following: City of
4 Ridgecrest, California, Ridgecrest Chamber of Commerce,
Desert BEmpire Board of Realtors, CONMARCO. Street index
! on verso.
G4364 . R63 1968 . D58 mkh (4) Oct 68
L‘...... i hte e et e o ¢ Vo deie 18 o i e hva - be omratr. 8, Virem et § e A 11 ot Raao 7Sy a8 b HE e 48 Gk smsbats 50 oh o I RS 0 @ Ak emrecte i S (o bakeesma (R4S NOTE L WHT VL SH 2oF
1 7R3 X% 1. Ridgecrest, Calif. - Maps.
; 63«-,;?; A 2, China Lake, Calif, - lMaps.
|
‘-5
; PUB DATE  |DATE 1 DATE 2 |PUB COUNTRY |BASE EL&l  {REPRO FORM | ¥
00813. S bo 196% 10s SR LTI I £ SO 1 L WSRO 1
RELIEF REC TYPE INDEX LANG ' BIBL SOURCE % a
: 9. 10. A 1, 1 i12. AnG 1130 A (W 4364
|TAG  CLASS|TAG AREA |TAC SUB AREAI TAG SUBJ 1 {TAG SUBJ 2 |{TAG PUB |
‘ 052 7k3 1053 05 055_ 4364 1056 Ca3% 1087 ..
1 GEOGRAPHY AND MAP DIVISION - MARK II INPUT WORKSIEET

- LC 78-22 (4/68)




FURNITURE

Desks:

Cheirs:

Storage:

EQUIPMENT

APEPENDIX 3

Budget

Capital Costs

Exceutive 2 @ £51
Typist @ £3.

Staff 3 @ £9
Visitors @ £11

Cabinets = 4~drawer filing 4 @ £24
Card 5x3 - 12 drawer @ £40
Punch - 5000 capacity 2 £10

Cupbeoards 6'x3' 2 @ £22
Shelves - 90 font run

Typewriterstl electric @ £200

1 office @ £75

Recording machine 1 @ £85

Stationery including printing

Sundries

Publicity

TOT..L

102
3l

27
11

96

40
10

200
75

85

100

50

1,116

Lo gt X
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Budget

Annual xpenditures

WAGES

Professional 1 @ APT V, £1,715 - 1,925 1350
Clercial/Typist 1 @ £1,200 1200 -
TAXES

N.H.I. 136
Se.B.T. 62
Superannuation @ 6% 180
Rent including retes 600 sq.ft. @ 30/- p.s.f. 900

Cleaning/maintenance/service charges) . ; , ‘
Heat/light etc. ) included with rent

OFF'ICE MATERIALS

Stationery 100

Postage ) office only 20

Telephone) 100
Postage for the parts of the catalogue included in

production costs
Publicity costs 100

Research and Development
6 months salary and insurance @ A.P.T. II, £1055-1265 690

Production costs recutting
These have been costed on the basis of an estimate for
the BNFC, from a commercial firm, not BNE,
They include postage and packing
Parts 4 x 1,000 1800
Annual volume 1800

TOTAL 8968

(est)
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Income
£

Subscriptions 1,000 @ £8 - 10 - O 8500
Payment from the state @ 20% 1800
4 10300
L
] 5 yearly volume
' No figures can be drawn up for this. It may be assumed to be
financed by a combination of subscription and accunulated
: pr()fitc
1




APPENDIX 4
(See notes - Appendix 4 page 4.)

Media Classification

Common sub=divisions of form

Cassettes/containers
(use only after narrow specification of form)

PHYSICAL FORM

Kits: (Use only for kits containing itoms frem different
categories.) If the kit has items from different
media in the same category class at the general head
for the category and add this.

Moving image: Film -~ 35 mm
16 min
S mm
Standard
Super
Video .tape - tape

wire

Still image: 2 Dimensional - slides 2 x 2"
Filmstrips

Transparcuciecs

Prints

Picturcs and drawings
Wallcharts

Geographical artcfacts - Maps
Charts

Globos

Relief nodels

3 Dimensional objects other than Geographical -
Models and represcntations

Speciments/Realis

!
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Non visual records: Sound - Magnetic and othcr recordings

Cylinders

Discs - 16.5
3343
L5
78

Acoustic

Machine readable records - Hagnetic codings
Tapes = 2 channecl
L channcl

Discs
Paper codings
Tapes - 5 track

8 track

Cards - 40 column

80 column
Programmed materials: Lincer
Branching
Composite
Computer

Other machines

Brok form: scrambled
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INTERIOR FORM

Moving image: Film - Acsthetic style - {estorn
Musical

Horror cte.
Still image: 2 Dimenstional - Aesthetic stylc
Geographical artefacts - Graphic styles
Non visuval records: Sound - Austhetic stylos
Programmcd materials:  Branching

Linear

Composite
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1.

2.

3

L.

5.

NOTHES

Citation order is Interior form/physical form.

Interior forme This is a relatively intangiblc thing

based mainly upon a crmsensus of subjective opinion.

As such it nceds time to develop and this has not been

available for many of theso media. This schedule thon
is a very tentative suggestion of what mey prove te be

the interior form of some of those medice.

Physical form. Many of the forms listed can be further
sub-divided by size but this should only be dnne where
the size is a standard one in which a substantial amount

of material is produced.

Conteiners and kits. A container is literally that;
& physical holder only. A kit however implies an

intellectual grouping of some kind.

Notation. This will be dependent upon the main scheme
chosens If the schedule is given a scparate notation this
should be retroactive and censideration should be retro-
active and consideration should be given to rclating it to
the BNB supplementary scheodules.




o bt sy

o s 2

APPENDIX 5

List of sourccs of matecrials

One of the objectives of the study was to compile a list of srurccs of
materials for the catalngue. This has been done and the list exdsts in
a form analogous to that proposcd for the main catalogue. The nmain list
is on 80 column punched cardse From this two print-cuts have boen
produced (i) an alphsbeticel list of nemes and (ii) a list in classificd
order of both main and subsidiary subjcet intercsts of the produccrs.

The main 1ist on the cards contains more information than this and lists
arranged in differing orders based on this information could be produced,

c.g+ by the media conccrned.
Contont

The list includes producers and/or distributors of films; filmstrips;
wallcharts; sound rccordings (mainly of spuech rathcr thon music);
programmed instruction and any other miscellancous medie that was available.
For each name on the list the following informetion was given vhore this was
available: (i) main subjeot, (ii) sccondary subject, (iii) nems, (iv)
addross, (v) kind of organisation producting tho moterial, c.g. commereial
firm, school, ctc., (vi) the form of the meterial, ceg. filmstrip and (vii)

the number of items availablc.
Format

The formet chosen was the 80 column card and it was devoided to limit ococh
entry to onc carde This meant a considerable amount f ¢ ding to gut the
full content of the entry within those limits. The informaticn woes given
as follows: subjcets were classified by modified UDC to a limit of 6 digits
cach. The name was given in froc text truncated whore nccossary to £it
the space aveilable. Tho addross was cnded as the number of the appropriate

tolephone directory, s~ a Lrmdon address would be coded 001.

The kind of organisation and tho kind of material were given arbitrary

crdings and the number of itoms supplied is a simplce number.

LE
The list contains Sﬂmqﬁgptrics. This is the total number in the
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alphabctical sequence. The classificd sequence of both main and secondary
> L] L] /m L] L] L]

subject intarest contains somglgptrles though some producers given in tho

alphabetical sequence have been omitted because it proved impossible to

allocate even the most genural subject interest to them.

A much fuller description of what the list crntains and how it was assewbled
is includcd with the list itsclf as it is rathor too large to be inecluded as
an sppendix to this report. It shculd howovoer be recorded hore that the
compilation of the list was cssentially & joint task in that the structure
having been set up by Antony Croghan. The seruitiny of the lists of

producers and the clossification of them was done by Eaily fizlicse.

e A T T



